
Applying to join Tamworth’s Housing Register 

If you wish to apply for housing, please complete our online housing application form at: 

Tamworth Borough Council 

Once completed in full, please send all supporting documents, with your name, address and 

application number to: housingsolutions@tamworth.gov.uk 

You are required to submit the following information for us to be able to process your 

application:  

For all adults 

Proof of personal i.d. (Birth Certificate, Driving Licence or in date Passport) 

Proof of address (Utility bill, bank statement, any Bill with your name and address on within 

the last 3 months) 

Rent Statement for your current address 

Tenancy agreement for your current address 

Wage slips x 2 or proof of benefits 

If you are facing homelessness either sofa surfing letters or Section 21 (6a) 

If your move is for medical reasons letter from your doctors advising your condition and how 

your housing is affecting your health and their recommendations of accommodation. 

For all Children (if applicable) 

Birth Certificates 

Proof of Child Benefit  

You will also need proof of local connection please see below: 

Local Connection 

Applicants or a permanent member of their household will need to meet, and provide 

evidence of the fact they meet at least one of the following criteria in order to be defined as 

having a local connection to the Borough of Tamworth 

A)           Resident 

Have been resident within the borough of Tamworth continuously for the last 2 years 

immediately preceding the date of the application and for the duration of their application 

For the purposes of residency we will only usually consider settled forms of accommodation.  

Secure accommodation would generally be considered as secure and medium to long term 

accommodation and generally where there is a legal right to occupy the accommodation.  

For example, owning the accommodation, renting the accommodation or where they have 

resided with family with the intention of it being a long term arrangement. 

(Proof required Letters/bank statements showing the date, year and your name and address 

for the last 2 complete years – please only send the first page one for each complete year) 

B)            Employment      
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Have permanent employment or be self-employed within the Borough of Tamworth for a 

continuous period of at least 12 months immediately preceding the date of the application 

and for the duration of the application )although any employment need not necessarily 

be/have been with the same employer). 

This employment must be for more than 16 hours per week.  Where working hours fluctuate 

i.e. casual or zero hours’ contact, an average will be taken over 12 months. 

(Proof required 12 months through work - Your contract of employment or a letter from your 

employer stating where you are employed, how long you have been there, hours that you 

work and if this is a permanent contract.  (If your contact is 0 hours we would need 12 

month’s pay slips so we can work out your weekly hours worked) 

C)   Close family with an additional health/welfare need 

Local connection can be established through family where there has been frequent contact 

and dependency and: 

The applicant has a close relative* who has been living in the borough of Tamworth 

continuously for the last 5 years                 

                                And 

Where the relative has health or care needs which require the support of the household that 

is applying to move to be in the area or where a family member needs to move to the 

borough of Tamworth to be closer to family who live there from whom they require 

care/support. 

Applicants will need to provide medical evidence to support this criteria along with 

evidence to show frequent contact or dependency. 

 (Proofs required - we would require your long birth certificate in all instances (if your parents 

have changed their names from that on your birth certificate we will also require your parents 

name change by deed poll or marriage certificate). If local connection is through 

grandparents we would also require the long birth certificate for your parent, if they have 

changed their name from their birth certificate we would also require proof of their name 

change by deed poll or marriage certificate, if through siblings their long birth certificate. 
Certificate (if they have changed their name we would also require proof of their name 

change).  Adult Children their long birth certificate showing your name (if they/you have 

changed their names a proof of their/your name change). In all cases’ we will need proof that 

they have lived in the Borough of Tamworth for the last 5 years 

*Close relative for this purpose is defined as parents, children, sibling, grandparents or 

grandchildren including step relatives. 

 


