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Section Four - Insurance
Event Organisers are required to hold a current policy of Insurance in respect of Public Liability or
Third Party risks (including products’ liability where appropriate). The relevant limit of indemnity
shall be an amount approved by the Council’s Risk and Insurance Section and Legal Section.
Under no circumstances shall this be less than £5 million and the Council reserves the right to
require a higher limit if deemed necessary.

Organisers will be required fo produce evidence of their insurance cover together with that of any
exhibitor, band/dance group, sub-contractor, caterer efc. whom they have instructed/authorised
fo appear at the event.

Note:

All documentation must be produced before the Event. Failure to comply may result in the Council
refusing to grant permission for the holding of the event.

Section Five - Emergency Services

You are requested to notify the Police and other appropriate Emergency Services a minimum of 3
months before the date of purposed event.

Please indicate contact made:
Police
Ambulance service

First Aid Provision

L UL

Fire

Other:

Please give details of who you spoke to and the outcome:

Please supply details of the first aid cover to be provided:

Section Six - Other Requirements

Where appropriate a detailed site plan showing the positions of stalls, marquees, arena, exhibition
units, car parking etc. and list of programme items is required. In respect of races efc. a detailed route
plan which must also show location of route marshals, must be provided.

In addition if any mobile catering units, femporary structures or fairground rides are coming on site
Tamworth Borough Council request contact information, nature of business and relevant health and
safety information. Tamworth Borough Council reserves the right to refuse entry to any supplier or
contractor if they are unhappy with there safety records or operating procedures.

Please also where necessary include the following;
Certificate of Public Liability Insurance

Programme of Events

Relevant Event Information

Safety Management Plan

Site Plan

Risk Assessments

This must be forwarded at least 12 weeks prior to the event.
You must now read through the terms and conditions of hire and sign the document on the final page.
Upon completion please return the form, fogether with any supporting documentation to the following:

Laura Hastilow

Arts & Events Development Officer
Marmion House

Lichfield Street

Tamworth

Staffordshire

B79 7BZ

4/11 (1099)

Open Spaces Application Form

Name of Event

Event Location

Event Date

Section one - The hirer / organiser details

Name of Organisation

Event Organiser/s

Contact Address

Postcode

Telephone number (day) Night
Mobile number Fax

e-mail address

Section Two - Invoice Address and Contact Details

Invoice to be sent fo (name)

Contact Address

Postcode

Telephone number (day) Night

Tamuorth

Borough Council

|
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Section Three - Event Details For charity events - name of charity Motor Vehicles _ Catering outlets ]
Description of proposed event Charity registration number Coconut shy ] Stalls / stands ]
Open Space Hire Details: Will all income raised go fo the charity Con(ij?;gig fick) Yes n No || Portable staging ] Re-enactment groups ]
From 1st person on site to last person off site inclusive
If no, please give details PA System D Private security company D

Set up details ' 9

BRI e Horses / donkeys D Marshalls / stewards D

Set up dates - last day Other animals D Please specify

Total number of days for setting up
Approximate number of people expected to attend

Start and finish times Start am/pm You will be required to ensure that the foilet facilities are adequate. Please submit details of your
Finish am/pm proposals to include method of disposal, hand washing facilities and if toilets are hired, the name and
address of the hire company:

Please provide details of the number, weight and size of delivery vehicles and / or participating
Actual event details vehicles and whether they intend to remain in site overnight.

Date of 1st day

Date of last day

Total number of days for actual event

Start and finish times starf am/pm Will you be requiring car parking space for event staff?  Yes Nol_| Please identify the method fo be used in order fo maintain the area free of litter and refuse:

é Finish SR and / or members of the public? ves _] No || é
Take down details
Take down dates — st day If yes, please indicate the approximate number of vehicles attending the event, indicate on your site

plan your proposed car parking area and how you intend fo manage the parking of those vehicles.
Take down dates - last day

Total number of days for taking down Note:
Start and finish times Start am/pm + The event organiser should ensure that the site is regularly litter-picked during the event and af the
Finish ST end of each day. If the event organiser fails to do this then the Council reserves the right o carry

Please note use of public car parks may incur additional charges. out the works in default and charge the event organiser the cost incurred.
It is the event organiser’s responsibility to arrange removal of all rubbish from the site. You will not

: - . . . "
Do you infend to ufilise or permif any of the following affractions as part of the event be permitted to use any Council skip/litter bins etc. for disposal without prior permission.

Date / time will the site be vacated after the event Please tick the appropriate boxes.

Is the event free? (please tick)  Yes _| No _| + Where permanent catering facilities are available in the vicinity of the site where the event will
take place, the organisers must advise the caterers at least one month before the event takes

place of the refreshments they will be providing.

Fireworks / Pyrotechnics Live Music

If no, what is the admission price?

Carnival / Procession Live enferfainment

Will you be selling programmes? (please fick)  Yes ] No _|

Fairground equipment Display arena

If yes, what is the proposed price?

Inflatables (e.g. bouncy castles) Barriers / fencing

Is this a (please tick one box only)

Aircraft Lost children point
Charity event D Fund raising D Balloon Launch Marquees
Non - commercial D Community event D Hot air balloons Portable Toilets
Commercial D

Alcohol

I N O O N e
I N O O N e

Motor cycles




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


