[image: image1.jpg]Business &
Economic

‘I Partnership





Business Brief Advertising and Editorial Guidelines 

July 2011 – July 2012
Matt Fletcher, on behalf of the BEP. 

01827 709 382

matthew-fletcher@tamworth.gov.uk 

CONTENTS:

1. The Business Brief

2. Distribution list

3. Submitting a free News Story
4. Advertising Opportunities

5. Deadlines

6. Editorial decisions

7. Contacts
1. The Business Brief
· The Business Brief is produced quarterly by the Business and Economic Partnership (BEP) for Tamworth and Lichfield, for Businesses based solely in the boundaries of Tamworth Borough council and Lichfield District council.

· It is resourced through a mixture of a small BEP budget and revenue generated from selling advertising and sponsorship space. All revenue generated by the business brief contributes solely to the ongoing development and production of the Business Brief. No profit is made.
2. Distribution list

· The Business Brief is distributed to ALL Tamworth and Lichfield district based businesses who have registered on the Think Local database. www.thinklocal4business.co.uk. This figure currently stands at just under 7500 businesses. 

· Anyone wishing to receive the business brief should register on www.thinklocal4business.co.uk for free. 
· Due to funding, we cannot distribute the Business Brief to businesses who are significantly out of this allotted area. Businesses within close proximity (approx 1 mile) of the local authority boundaries may be considered.
· The Business Brief is circulated around all council departments, councillors and other public bodies, such as:
Primary care Trusts, Colleges, Business Link, Chamber of Commerce, Police, Fire Brigade, etc.

3. Submitting a free News Story

· The Business Brief offers completely FREE publication space to all local businesses wishing to publish a positive news story.
· The story must be:

· 150 words maximum

· Supplied with a high quality photograph or company logo
· Supplied by the given deadline
· Examples of new stories are:
· A new product or service
· New staff appointment
· Achievement of an award of staff qualifications. 
· New investment in the business
PLEASE NOTE!
We will NOT accept stories that we consider to be obvious adverts. Stories must be factual, informative and concise.
4. Advertising Opportunities – Save you business up to £3000!
The Business Brief is one of the cheapest and most effective ways to advertise your business directly to 7500 other local businesses!

There are several ways to enhance your business through the Business Brief, for examples of adverts please visit www.tamworth.gov.uk/business.aspx to see the last edition.

If you were to do a mailout as a business these are the approximate costs you would incur:

7500 envelopes: £80

7500 labels: £35

Printing of 7500 A5 leaflets: £400

2nd Class postage: £2700 (approx)

TOTAL: £3215
By advertising in the business brief we are offering you the opportunity to reach these businesses, but at a fraction of the price, see below for offers. 
Normal advert: 63x60mm

Inside Page: £55 + VAT 
Back Page: £70 + VAT
Large advert: 126x60mm or 60mmx126mm

Front Page: £120 + VAT
Back Page: £95 + VAT
Inside page: £75 + VAT
Special deals:

· Ask the Expert Section – 2/3 of a page on your specific subject area: £150 + VAT
· What’s on (sponsorship of the business event and courses section) - £135 + VAT
· A5 leaflet insertions (leaflets to be provided by the advertising business):

· £300 + VAT for to reach all 7500 businesses. 
· FULL sponsorship – logo on each spread + 1/3 page article on back page: £500 + VAT.
5. Deadlines
Autumn Business Brief 2011
Deadlines for all News Stories and Advertising = 29th July 2011
Distribution date = 29th – 8th September. 
Winter Business Brief 2011
Deadlines for all News Stories and Advertising = 28th October 2011
Distribution date = 28th November – 9th December 2011
Spring Business Brief 2012
Deadlines for all News Stories and Advertising = January 27th 2012
Distribution date = 27th February 2012 – 9th March 2012
Summer Business Brief 2012
Deadlines for all News Stories and Advertising = 27th April 2012
Distribution date = 4th June – 15th june 2012
6. Editorial decisions

· The Economic Development team at Tamworth Borough Council makes all final decisions about which news stories are published. 
· All news stories or advertisements received after the set deadline will NOT be accepted. 
· We cannot guarantee any story will be published but we will ensure that all submissions are judged fairly based on quality and relevance to the local business community. 
· All editorial decisions made by the Economic Development Team at Tamworth Borough Council are final.
· All advertising bookings must be confirmed with Roar Marketing Ltd directly on 01827 897 142 or Karen@roarmarketing.co.uk 

· Cancellation of all forms of advertising must be done at least one week before the given editorial deadline. All cancellations made after this deadline will be charged at the appropriate rate. 
We must stress that although Tamworth Borough Council is a key partner in the development of the Business Brief, this is not a council publication.
7. CONTACTS

Contact Matt Fletcher for:

· All general enquiries about the business brief

· To submit a news story
· All editorial decisions
· To discuss inserts and sponsorship 
Matthew-fletcher@tamworth.gov.uk or 01827 709 382

Contact Roar Marketing Ltd for:

· Advertising

Karen@roarmarketing.co.uk or 01827 897 142
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