Notes for completing Housing Register Application Form
Please read these notes to help you complete the application form.

Important 
All forms must be completed in full.  You must answer all the questions and provide all proofs.  Your form will be sent back to you if it is not completed in full.

You will need to provide two forms of identification for each person aged over 18, one of which must be a Driving Licence, Passport, or Birth Certificate.  Birth Certificates must be provided for children or dependants under 18.

The second can be an electricity bill, gas bill, medical card or bank statement.

Do not send original forms – photocopies will be sufficient.

1  About You

Please complete all parts.  

Give your full name and any other names you have been known by.

Full address and the date you moved in.

Please give all phone numbers where we can contact you and if they change in the future please tell us.

If you want to live with your partner please include their details in the space provided.  Remember that if you currently do not live together by would like to be housed together, you must both complete a separate form.

2  Pets

If yes, please tell us if you have a dog or cat only.

3  Residence

If yes, please tell us which country you have been living in. 

Please tell us if you are on a sponsorship so we may contact the Home Office.

4  Status

Please tick one box only.

5a What type of property do you live in?

Please tick one box only.
5b How many bedrooms does your current home have?

Please give number of bedrooms.
6  Your current housing status
Please tick one box only.
If you are a tenant please give us your landlord’s name and address in full.  Please tell us your tenancy reference number if you have one.

If you live in accommodation provided by the forces please provide proof of living in service quarters.  If you are to be discharged from the forces please provided a copy of your discharge documents.

If you own your property please give us your mortgage lenders full name and address and your mortgage reference number.
7  Family details

Please give us the full names, dates of birth, sex and details of how you are related to each additional family member.
Proof of Child Benefit is needed for all children that live with you.  If you have joint custody please provide copies of the Court’s decision.

If you and your partner do not currently live together but wish to be housed together, both of you must complete a separate application form.
8  Pregnancy 

Please provide a copy of your pregnancy record notes, given to you by the hospital.  This should include the expected date of birth.

9  Medical Issues

Please provide proof of medical problems, which are affected by your current property.  Please contact your Doctor, Midwife, Occupational Therapist or other medical professional to get letters of support.  The letter must tell us about your medical condition and how your property affects your health.  The Council does not pay for medical evidence.  It is your responsibility to supply and/or obtain information you wish to be considered in support of your application.

10 Employment

If either you (or your partner) are working please tick yes and tell us the full name and address of each of your employer(s) and telephone number(s).  Please provide copies of your two most recent wage/salary slips in each case.  If you (or your partner) do not work, please go straight to question 11.

Please tick the relevant box for the wages you take home.

11 Other Income

Please give details of all benefits and other income that comes into the household with copies of the letters confirming that you receive the benefit/income.  This could be Income Support, Job-seekers allowance, Disability Living Allowance, Working Family Tax Credit or rental income and maintenance payments.

12 Previous addresses

Please tell us about every address that you or you and your parent have lived in over the last five years.  We need to know the date you lived there and if you were a tenant, owner or lodger and why you left.  If you have lived outside the country please tell us when and where.

If you have ever had no fixed abode please tell us when.

RSL is the same as Housing Association.

13 Former tenancies
You must tell us if you have ever held a tenancy with Tamworth Borough Council even if it is more than five years ago.

14 Type of housing required

Please tick either yes or no for each type of housing.
	Council
	This is the largest social landlord.  There is a high demand for these properties, and they are in short supply. 

	Housing Association
	These are properties that are owned by other Social Landlords who ask for nominations from the Council.  Some run their own register, which you can apply to directly.

	Shared Ownership
	Theses are properties which are built by other social landlords, the purchaser buys 50% of the property and rents the other 50%

	Sheltered Housing
	Properties that are for over 60s, which have Homelink alarms fitted and most are warden controlled.  No pets are allowed in these schemes if there is a communal entrance.

	Adapted Housing
	These are either purpose built or adapted for tenants.  They may have level access showers, stair lifts, ramps or through floor lifts to accommodate permanent and occasional wheelchair users and other applicants with minor disabilities.



	Mutual Exchange
	Please tick yes or no – you can only mutually exchange if you are already a Council or Housing Association tenant.


15 Type of property

Please indicate either yes or no for each type of property.  However,                  if you limit your choice it could take longer to house you.

This is how we allocate properties:

	Property type
	Allocated to 

	Bedsit
	Single person

	One bed flat
	Single person/childless couple

	Bungalow
	Single person/couple over 60

Single person/couple under 60 receiving DLA

	Two bed flat
	Couples or households with one child or children who do not live with them but regularly visit ***

	Two bed maisonette
	Couples or households with one child or children who do not live with them but regularly visit ***

	Two bed house
	Couples or households with one child or children who do not live with them but regularly visit ***

	Three bed flat
	Households with 2 or more children ***

	Three bed maisonette
	Households with 2 or more children ***

	Three bed house
	Households with 2 or more children ***

	Four bed house
	Households with 3 or more children ***


***  Proof of access will be required and checked.  In usual circumstances, the child or children must stay overnight at least three nights of every week.
16 Where would you like to live?

If you would like to live anywhere in Tamworth, tick yes and go to question 17.

If there are only some areas in which you would like to live, please list them.

If there are particular streets in which you do not wish to live, you must list them in the spaces provided.

Please remember that if you choose popular areas only, it will take longer to house you.  Think carefully before you say no to some areas when it might be only one street that you do not like.

17 Facilities in your current home

Please tick each box that applies to your circumstances.

18 Adaptations in your current home

Please tell us if your home has facilities such as level access, shower, stairlift, through floor lift, low-level kitchen or electric sockets or grab rails.

19 Sleeping arrangements

Please complete the details for each bedroom in your property.  Other room could be a living room.

20 Ethnic origin

Please tick the appropriate box or write in the box provided.

21 Rehabilitation of Offenders Act 1974

If yes, please give details of all cautions, convictions and charges which have not been spent.  If you are unsure that convictions are spent, you must check carefully before omitting them from your application form.

22 Actions for anti-social behaviour

Please tell us the landlords name and address and, the event that caused the action by the Landlord.  Please use additional sheets if necessary.

23 Further information

Please tell us about any other problems that affect your current housing and could include further details or adaptations to your current home.  You may use additional sheets if necessary.

24 Declaration

Now please read the form carefully, checking that all of your answers are correct and true, you must then read the declaration and sign and date form and return to Tamworth Borough Council.
Checklist:- Use this checklist to confirm you have included all of the necessary copies of information and documents:
1   □ Proof of ID 1   for all persons over 18
  
     □ Proof of ID 2   for all persons over 18
6   □ Discharge documents (armed forces only)
7   □ Birth certificate for each child/dependant under 18

7   □ Joint custody – court decision/proof of access 

8   □ Pregnancy record notes

9   □ Medical support letters

10 □ Two recent wage/salary slips

11 □ Benefit/Income letters






